
Budget Detail Worksheetl

PutPosa: The Budget Detail Wo*sheet may be used as a guide to assist you in the preparaton ofthe budget and budget nanatiw..Y* I"y sbmit the budgot and buCga narative using this form
or ln the formal of your cholce {plaln sheeF, your own form, or a variation ol this form). Ffowe""i,
all required informadon (lrrcludlng the budget nanativ€) must be prwided. Any category of
expsnsGr not applbable to your budget may be deleted.

(Example as! mes an 18 month budg€tperbd)

A P€rlsonnel - ust each positlon by lite and name of emploryee, if available. show the annual
salary rate and the p€rcenlage ot fme b be deroted b the project
Compensaton paid lor employe€s €ngEgtsd in grant actfuides must be consist€nt with
that paid lor similar work within the appllcant organizaton,

Name/Posltlon

Ellen Smlth, Inv€stlgator
2 ad\rocates
Adminislrallve Assistant

Cost of llvin! Increase
Overtme per inr/estgator

($5o,OOOx100%x1.5)
($50,000x100%x1.5x2)
($4o,00OxsOxxl.5)

($225,00O x 2% x .5 yr.)
($37.Shr x 1(X) hrs x 3)

Cost

$7s,000
$150,000
$i{to.000

$255,0OO
$2,250

$11,250

TOTAL 3268.s00

The inws'dgabr and the advocates will be assigned exdusively to domestic violenca unlt A 2%
cost ot living adiustnent is scheduled fur all fu|l-ffme personnel &months prior to the end of ihe
granl overdme will be needed during some investigations, A halt-time secretary will prepare
reports and provido other support to the unit

B. Frlnge Ben€flt! - Fringe benefits should be based on actral known cosE or an astabllshed
formula Fring€ b€nefts are br the personnel llsted in budget cat€gory (A) and only for the
percsntage of time d€voted to the proj€cL Fdnge b€n€fib on overtime hours are llmitEd to F|CA,
Workman's Compensalion, and Unemploynent Cgmpensation.

Name/Posltlon

Employe/s FICA
Retir€ment
Health Insurance
Workman's Compensation
Unemploymenl Compensation

$251t,00O x7.ffi%
$255,000 x 6%
$255,0O0 x 12%
$255,&)O x 1%
$255,(X)0 x 1%

$19,507
$15,300
$30,600
s 2,550
$ 2,550

$70,507TOTAL

t Sourcc: US. Dcpanncnr of Justicc Fy 99 grant 4Plicatio[ Ht fc drc Rural Domtic Violcncc rd Cbld Vlctinizariol
Enforcancnt Gram progran



c. Travel - llemize lavel expenses of project personnel by purpose (e.g., staff to faining, field
intervleurs, advlsory goup meeting, etc.). show the basis of computation 1e.g., six peopti- to +day
training al $X airfare, $X lodging, $X subsigence). In training proiects, travef-anO meati tor
trainees should be listed separately. Show lhe number ot raineei and unit costs irvofued, identify
lhe localion of travel, if known. lndkEte sourco cil favel pollcies appli€d, appllcant or boorat travel
regulatons.

Purpose of Travel Locadon lbm Gomputadon Cq3t
Trainlng

OJPdeslgnated Tecinlcal Assistanca

Mlnneapolls Alrfare ($150 x 2 peopte x 2 rips) $600
Hotel ($TVnlghi x 2 nights x

2peoplex2trlps)
Meals ($SddayxSCaysx2people

x2tips) $420
$15,000

s6m

The lwo advocates will attend trainlng on dornestlc vlolence and chitd abuse in Minneapolis In
October.

TOTAL $16,EIO

D. Equlpment - ust non-expendable items thal are b be purchased (Note: organizaton's own
capitalization policy ficr classiffcation of equipment should be used). gxpendable items should be
included in lhe "supplles' category: Appllcants shorild anatrze the cost benetb of purchasing
versus leasing €quipment, esp€cialv high cost items and thos6 subjeet to rapio tectrnlcal
advances. Rented or leased equlpmgnt costs should b€ listed in the rconractuar category.
Explain how th€ equipment is necossary for the success ot th€ proJect Atacfr a nanade
descrlbing the proqlrement rnethod b be us€d.

3 - 486 Computer w/CD ROM
Mdeo Camera

($2,000 x 3 )

($srymo x 12 mo)
($2dmo x 12 mo)
($?/set x 500 sets)

$6,0m
$1,000

The computers will be used by the invesUgator and the advocates to anaiyze case and intelllgence
informaton. Th€ cam€ra will be used br lnvesdgatfue ard crime scene work

TOTAL $7.0(x'
E. Supplies - Ust items by type (office supplies, po-stage taining materials, copying paper, and
€xpendable items such as books, hand held tape recorders) and show the basls for computaton.
Generally, suppli$ include any materials that are expendable or consumed during the cours€ of
the project

Olfice Supplles
Postage
Training Materials

0 6(X)
$ 240

$1,000
Office supplies and postage are needed for general oporadon of the program. Training materials
will be developed and usod by the irwestigatorc to train patol officers how to preserve crime scene
evidence.

TOTAL $1,840



F. Constructlon ' As a ru16, consfiuction costs are not allorrable. In some cases, minor repairs orrenovations may be allowable. consult with the program office before budgeting iunds in this
cal€gory.

Purposs Descrlptlon of Work Cosi
Renovafon Add walls

Build rrcrk tables
$5,000
$3,000

G. Consultants/Contr.rcE . Indicate whether appllcanfs formal, written Procurement pollcy or lhe
Fed€ral Acquisi{on Regulatlons ar€ folowad.

Coruultant F€€!: For each consultant enter the name, il knon, service to be provided, hourly or
daily fee (8-hour day), and esumated time on th€ prorect. consultant fees in eicess of $450 per
day r€guire addidonal justificaton and prior approval from OJp.

Build qddenca storago units $amo
The renovalions are needod to upgrade the brensb lab used to anatfze evidence for homicide
casles.

TOTAL $10,000

Nama of Gonsultant Servlce Provlded @st
Jan€ Doe Domestb MolEnce Trainer (gl50/day x S0 days) $4,500
Jane Doe, Domeslic Wolenc€ Trainet will be hired, as needed, to assist with the education of the
local law en orc€ment offcels and the court personnel.

Subtotal $4,500

Gonsultart E (pense!: Ust all expenses to be paid from the grant to the indMdual consultant in
addition to thelr fees (i.e., travel, meals, lodglng etc,)
tlem Locadon Cost
Alrfare
Holel and Meals

San Diego 9400 x 6 tips
($1OUday x 30 days)

$2,400
$3,696

Jane Doe ls €xpected to make up to 6 trips b p.ovide training and technical assistance b the
prcject

Subtotal $5,4OO

Item Cost

contracts: Prcvlde a descriptlon of the product or services b b€ procur€d by contract and an
estimate of the cosl Applicants are encouraged to prornote fr€e and open cornpetition in awarding
contErcb. A separale justifrcadon must be proviffi br sole source contacb in excess of glm,OOO. 

-

Not appllcable

TOTAL $9,9(X'



H. oth€r costs - usi items (e.g-,.rent, reproduclion, telephone, janitodal or security services, and
investigative or confidental funds) by maior typ€ and the basis ol the computailon.'For example,provide the squate footage and the cost per sguare foot for ren! and prcvide a monthly rentat cqst
and how many rbnths to rent.

D€crlptlon Computafion Cost

($875 mo. x 12 mo.)
This rent will pay for space for the domestc violence unit No space is cunenty available in city
owned buildlngs.
Telephone
Printing/Reproduction

(70o sC. ft x $15/sq. Fr)

($1@'rro. x te;
($150mo. x 12)

$10,500

$ 1,200
$ 1,800

TOTAL $13,5m

l. lndlEct C€t3 - Indlrect costs are.allowed only if the appllcant has a federally apprwed indlrecl
cost rate. A copy ot the rat€ approval (a fully executed, negotiated agr€€menl) must be atached.
lf the applicant do6s not have an approved rat€, one can be requ€sted by coniacting the
applicants cognizanl federal agency, whlch wlll rejview alt documentaton and approve a 1gte ior
th€ applicant organizadon, or if the appllcanfs accounting system permits, costs 

'may 
be altocated

in the direct costs cat€gories. tllA

Budget summary ' When you have completed the budget worksheet, transfer the totals for each
category b thg spaces below. Compute th€ total dir€ct costs and the btal prcject co6ts. tndlcate
lhe amour* of Federal requested and th€ amount of nonfederal funds that will support th6
project

Budget Category Amount
A.
B.
c.
D.
e
F.

G.
H.

Personnsl
Frlng€ B€netltr
Travel
Equlpment
Suppllec
Gonstrucdon
Consultan&fcontractg
Othar
Total Dlrect Costs
Indlr€cf Costs
TOTAL PROJECT COSTS

$ 26S,500

$ 7O,5O7

$ 16,6ilo

$ 7,ooo
s 1,840
$ 10,oqt
$ 9,900
$ 13,500
t 397,867
S }UA
t 3ct 867

$ 397,867

$ N/A

Federal Fequest
Nonfederal Amount
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